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U .  What is the function of the ~offi.ce in which this record series is $reat 

The Epideniolcgy Unit, under the Birectim of the chief,& re 
study and control of camnrnicable diseases. 
as t o  & T I  and/cy .$rea-nti~ s ,F i l lpnce  of al l  repo@le diseases; conducting 
canprehensive stuhes of all heeases i n  order to'$& insgght and~.$$dhtion'of . .i vaccines 

. .  

This includes evaluaticm and remendation 

.. 
. .  F 

. and/or drugs used to  treat them. .~ 

.% ._. . . . .  
. .  
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YES N QUESTIONNAIRE s1.c. .n ".- t n  t h e  proper  1, .n.wer 1. ".(cs:' p1-n- e . p l . t n  
. .  

I 

.~ [ XI [ 

1 4 .  Is there  a duplication o f ' t h i s  s 'eries i n  another o f f i ce  o r  agency? ' [  1 [ :  

15. Is' the  information contained i n  th;s s e r i e s  ever su&arized of published? i~ [XI [ 

. .  
13. Is t h i s  t he  Record Copy of t h e  s e r i e s ?  

I .  
, 

; ,  

Attach copy of sumnary o.r publication. 

Medical EmTd - ccmfidentikiil 

&rT upon disease 
16. Does the  se r i e s  contain c l a s s i f i ed  informa ion requiring secur i ty  handling? [XI [ . . .  .. . .  . . .  .~ 

, ~. 
, . .~  ~ 

17. Does the  ser ies .  i n i t i a t e ,  amend o r  terminate agency po l i c t e s  and procedures? ._ I [ ] ',:I; ~. . .z 
-. . :. . . . ~  ... . - .  , .. 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ I  [ :  

19. Is the  s e r i e s  (o r  major portion of it) regularly microfilmed? If yes', why? [ I  [ :  

20. Does t h e  record s e r i e s  provide data as  input t o  an EDP f i l e?  [ I  [ :  

21. Does the  record s e r i e s  ~~ contain documentation ~~~. - ~ pro~a2ce.d as' EDP ,printout?- .~ [ I  [ :  - 
22. Has the  Federal Government issuea ins t ruc t ions  governing t h e  retention/dispo- . 3 [ 

23. Will there  be a need' for- these records 10,  15 years' from now? I f  yes,  what? . .: 

, '  - ':. _I /' 
, ., . .-f . -~ .. . .~ 

. .  ' 0  I'. i :  .. , ,  .. . s i t i o n  of  these f i l e s ?  
~. .. - . . . .  . 

[,I, :..[ - 
1 ~~ 

"p""" '?' type, pf st'& &d ~length''bf-c&; Gdre3 fQ holdlre&* . 
! >. . I .-~, -~: - -  

. ' I _ : ~  - 

a. [ ]STATE b. [ ISTATWE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .  MADMINISTRATIVE f .  [ ]HISTORICAL 

. .  . .  
- ! _years: 24.  REQU REkNf The 'follhwing requi res . the  f i lGs ' to 'be  kept ' 

~. ..- .. 2:. r,'. 3 ' .~ 

LAW LIMTTATION P?ZR?OD ' LAW DECISION VALUE 
(C i t e  Law,  S ta tu t e ,  or 'o ther  reason for  t,hc r e t en t ion  requirement) 

SEE BFXW 
-____._ _ -  
25. AGENCY RECOMMNDATIO~S~This agency recommends tha t  the  f i l e  s e r i e s  be cut off  a t  the end 

of each -[]CALENDAR YEAR -[]FISCAL YE@ - M O T H E R W  Canp letion of cbllection ,then : 
of raw dat a . .  

of co l lec t ion  of r a w  data place a l l  data  i n  the  inac t ive  f i l e ;  

o f  Hman  Resources-ld u n t i l  evaluation of project  

f i l e  at end of each calendar year ;  
RecQrds Center, hold years  ; 

ion of data  is  complete and f i n a l  report  i s  made; 
y r a w  da ta  and retire record copy of f i n @  report  to Sta t e  Archives. 

E INSTRUCTION. 
- - 

t a t e  Records Section of Archives p r io r  t o  destruct ion of raw data. . . 


